‘At Moat Farm Infants weryday we learn, achieve, have fun and

play

The School Day
We open our classroom doors at 8:4t5am to welcome children
in until 8.50am
Playgraund gates are locked at 8.50am
It is really important that children arrive in time for school.
Class registers are taken at 8.50am.
Children arriving later than 8:50am will need to be slgned in at the office.
If children arrive after 8.50am they are marked as absent on the register by
their class teacher. This will then cancel their lunch order. Children arriving
late should be stgned in at the school office, where their lunch can be
reordered.

The school day finishes at 3pm.

school

Attendance
If your child is absent from school, you must inform school of the reason before
9am on each daH of absence.
Call 0121 552 1885. You can leave a message at any time or sloo,a/e to someone in
the office from Sam.
If you have not reported the absence then you will receive a First daH’ call to
find out Why your child is not in school or a home visit may be completed if we
cannot spea/e to a parent.
If your child is of f for 3 days, we will com,olete a home visit as this supports
your child when theg are well enough toc come back to school.
If you intend to take your child out of school durmg term time, you need to fill
in a Leave of Absence req,uest form (at least 10 dags bo,fare the absence). These
forms are available from the school office.
Leave of Absence will on H be authorised if it is for excepticmal circumstances,
and is 5anLchant rare, unavoidable and short.
Attendance is closel y monitored by school and you will be informed if your
child’s attendance is causing concern. This will be on an individual case basis
lao/emg at patterns of absence and children who are at risk of becommg
Perslstently Absent, missing 19 days or more over a school year.
We have an allocated School Attendance Officer from the Sandwell School
Attendance Team, who will work with school to monitor and support families to
improve school attendance.
Our school attendance Iool(cy is available on the website.
Our school Attendance Officer is Mrs Taylar, and Mrs Bayliss also leads on
Attendance.

Attendance Matters - Every Day Counts!
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Hot Dinners - Relish
You are able to order hot and cold food.
All children under the age of 7 are entitled to a free school
meal. dinner
Parents will order all food for children on this system, L‘ncludlng
mains, sides and puddtng.
Please ensure you /eeep school informed of any allergées or dietary requirements
your child may have.
Dletary needs and allergles are linked to the system.
You need to pre—order childrens meals in advance; meals cannot be ordered on
the day.
If children are not in the classroom for the register in the morning, they are
marked as absent. This means their meal order is cancelled to prevent food
wastage, but it will be reordered when you sign them in at the school office.
Children may order a school dinner and also bring a ,oac/ee,d lunch so they have
a variety of food available to choose from at lunchtime.
Some children enjoy ha\fmg both a school dinner and additional snacks from
home.
Children will have a knife and fork to eat their dinner with.
Further information about Relish and meal ordering will be shared in Selote,mber.

GDPR

« Data protection came into force in /V\ay 2018. The school’s privacy

Ioalicy is available on the website.

« Parents have to give consent for school to use photographs and videos

of children, if changes need to be made to these please spea/e to your class
teacher.

. Durlng class assemblies and special occasions such as the class Ioroductlons, parents
will be allowed to video and take Iohotagra/ohs (unless a Ioarent has not consented
to this or there is a safeguardmg reason for a Ioartlcular child WhQI‘Q,bH vido,omg
and Iohotogralohs will not be allowed).

« Parents are reminded that the videos/,ohatagralohs are for their own Ioo,rsonal use
and are not to be uploaded on social media if other children are in the

bac/eground.

Medication

- If your child needs medication in school, a 'reguest for school to
administer med(catlan’form will need to be com,oleted. These are
available at the main office or they are on our website.

« Without the specific details of medication, dosage, time to administer medicine, etc,
the medicine will NOT be administered.

medication




« When medicine is administered, the class teacher will ask you, at the end of the
day to sign the form.

« This alololtes to medicine such as inhalers, antibiotics, allergy medicines, etc

. /\lon—lorescrlbed medications, such as Callool, can be administered in school for up to

48 hours.

Parent Pa

« We use a system called Parent Pay' which will enable you to

pay for trips, sports clubs after school etc online or at local a ParentPay
shops who have PaH Point.

+ All families will need to have Parent PaH set up.

« You should already be set up with Parent Pay, but if not see the office for details.

Schoal Website
Please take a look at our school website far a wealth of
mformation and ulodates regardlng our school.

MOAT . Each subject has a subject page where you can fmd out

.NE'&,NUW what your child is leammg in school.
There is also a virtual library on there where children can
listen and watch their favourite stories being read.
www.moatfarm-inf.sandwell.sch.uk

Tell the teacher...
Administering medicines - forms must be completed before we &D
can do this.
If someone different is collectmg your child. teacher
Phone the school if you are running late at the end of the day.
/\/\essages can be given at the door, when the children come in but these must be
brief!
Teachers are available after school most days if you need a little longer to talk
to them. If you would rather sloo,a/e to a teacher over the Iohon.e then you can
call the school office on 0121 5521885 to arrange a time with the class teacher.
You can also send an email to the headteacher on deborah.walker@mfi.school or
to the head of school on J/'ayne.bayl(ss@mfl.school with your guery.
If there is a change in circumstance at home and it may affect your child’s
behaviour or Wellbeing in school e. g famlly bereavement, relattonshl,o
breakdown, house move.



http://www.moatfarm-inf.sandwell.sch.uk/
mailto:deborah.walker@mfi.school
mailto:jayne.bayliss@mfi.school

Pupil Premium F unding
Children in receipt of Puptl Premium have been receiving food vouchers duréng
the school holldays from Sandwell Council. If you think you may be entitled to
this fundmg then Io[ease sloea/e to the school office or look on the Sandwell
website - https://my.sandwell.gov. u/e/MyServices to register your child.
School also receives additional fundmg to support interventions in school for
children in receipt of Puptl Premium Funding.
You can collect a free School Meals form from the school office.
You can apply for this at any point durmg the year if your personal
circumstances have changed at home, for example you are no langer War/eing or
your household income changes.

School Fund
The school fund is vital in helping to prcmde services and equipment not suloplied
by central government.
This is used to purchase mgredients, games equipment, 9ardenlng equipment
L'ncludmg seeds for Iolantmg.
We ask for a \foluntary donation to school fund which can
make a real difference!
It can be Ioat‘d Weelely, termly or as a Zump sum —
£l every week, pay 1/3 (£10) at the beginning of each
term (Sept, Jan, April) or pay a lump sum of £30 in
Selote,{nbgr. pri) or pay P f school fund
Anyone unable to make this payment is welcome to make ) ’
a smaller contribution.

This can be /oald by parent pay or on the door to staff.

Reminders.... .
School uniform — write your child’s name on everythlng
School bag — name on it (available at school ofﬁce) g
drink bottles — name on it, available at school office <=
Lunch box/bag — name on it reminders
Coat — name on it h
Ensure your child remains with you when you enter the school site.

Please do not let your children plaH with any of the school equipment on site
before or after school

Children should not ride bikes or scooters on site. There should be no adult
scooters or bikes on site

Dogs are not allowed on site

We are a no smoking & vaping



https://my.sandwell.gov.uk/MyServices

Dates for your dlary — 2026-2027
School training days
/V\onday 2" November
Friday Lth December
/V\cmday 17t /V\ay
Monday 7* June

Autumn term 2026

Term starts: Tuesday ! Selotember 2026

Half-term halldaH: /V\onday 26 October to Frlday 30 October 2026

Term ends: /'_rlday 18 December 2026

Christmas holiday : /V\onday 21 December 2026 to /'_rlday ! J'anuary 2027

Spring term 2027

e [lerm starts: /V\onday L \Tanuary 2027

o Half-term hollday: /V\onday 15 Februar&/ to Frlday 19 February 2027
e [Term ends: Thursday 25 March 2027

o faster /-/oliday: Frt‘day 26 March to Friday 9 April 2027

Summer term 2027

e [lerm starts: /V\cmday 12 April 2027

o« Half-term holt‘day: /V\cmday 31 /V\ay to Friday L June 2027
e [Term ends: Wednesday 21 Iuly 2027

e Summer holiday starts: Thursday 22 J'uly 2027

Dont forget to Iee,ep checlelng our website and our /nstagram page for
updates.



